
 Business Technology & Accounting 
 Required Textbooks for Second Quarter 

Spring Term: March 26, 2012 
Instructor: McMurtrey 

 
 
 
Title: Business English, 10e 
Author: Guffey/Seefer 
Publisher: Cengage 
ISBN: 9780324789744 
Price: $139.50 (+tax) 
 
Title: Business Etiquette & Protocol 
Author: Bennett 
Publisher: Cengage  
ISBN: 9780538724630 
Price: $29.25 (+tax) 
 
Title: Microsoft Access 2010 
Author: Shelly Cashman 
Publisher: Cengage  
ISBN: 9780538748629 
Price: $78.90 (+tax) 
 
Title: Microsoft PowerPoint 2010 
Author: Shelly Cashman 
Publisher: Cengage 
ISBN: 9781439079034 
Price: $107.40 (+tax) 
 
Title: Your Career: How to Make it Happen, 7e 
Author: Levitt/Harwood 
Publisher: Cengage 
ISBN: 9780538730990 
Price: $38.25 (+tax) 
 
 
 

NOTE: Prices valid 
through spring term only. 
*Sales tax to be collected when books are purchased* 

There is no refund for books purchased.  
 


